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2025 All Directional Innovative Challenger Ph.D.Project
For new grantees in April.

Precautions for Execution of Research Funds

*English translation is for reference only.
OResearch Fund Allocation Timing and Amounts

Allocation Amount : ¥200,000 to ¥1,500,000
(for those expected to complete in September, ¥100,000 to ¥750,000)

* Research funding will be determined based on the evaluation of the selection exam’s document review and
the Challenge Plan.

* Since funding is allocated according to the ranking of evaluation results, the awarded amount may not
match the requested amount in the Challenge Plan. Additionally, allocations will not exceed the requested
amount.

OResearch Fund Execution Period
The execution period will be from the start of allocation in the accounting system until
March 31, 2026.
For students completing in September 2025, the execution period ends on September 30, 2025.
Note: A report submission is required, so please aim to complete the execution by the end of
February 2026 (or by the end of August 2025 for September completers).

* A report submission is required, so please aim to complete the execution by the end of February 2026 (or by
the end of August 2025 for September completers).

* In cases such as business trips in the final month of the execution period, the execution is permissible.
However, prior consultation with the department’s administrative staff (see "Inquiry and Document
Submission Window" in P3) is required, and the submission deadline must be confirmed and reported. In
such cases, the funds cannot be carried over to the next fiscal year.

* Unused funds cannot be carried over, but there is no requirement to use up the full amount.
Contracts extending across fiscal years or after the project support period ends are not allowed. If a contract
extends across a year, adjustments should be made, such as creating monthly contracts or issuing separate
invoices.
As an exception, for conference journal submission fees, if the paper is published after the fiscal year ends,
payments are allowable if the payment deadline falls within the current fiscal year.
For annual conference memberships, if the conference period exceeds the fiscal year, please confirm in
advance if the payment is excessively beyond the fiscal year. However, membership fees for the following
fiscal year cannot be paid using the current fiscal year's budget. In such cases, the fee should be paid on
behalf of the next fiscal year’s budget.

OFinancial Accounting Systems
http://www.jm.chiba-u.jp /co-buy/start.asp

* The financial accounting system is only available on the internal network.

* The operation instructions are provided on the top page of the financial accounting system.
* The project code for the fiscal year 2025 in the accounting system is " J24HJ00045 "

* Do not transfer your ID and password for the financial accounting system to others.

* However, if you are unable to operate the system due to reasons such as long-term absence (e.g., studying
abroad) or difficulty in using the system in Japanese, and if you wish to grant proxy input authority to your
supervisor or research office staff, please contact the accounting office of the department below.

Requesting registration of authorization
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2025 All Directional Innovative Challenger Ph.D.Project
For new grantees in April.

Precautions for Execution of Research Funds
*English translation is for reference only.

OO0n the Items of Research Expenses
Research funds can be used for the following items directly necessary for the independent research
(the "Research Title" and "Research Plan" stated in the application for the selection process).

Equipment
Costs

Expenses for purchasing items necessary for conducting independent research.
Items costing ¥100,000 or more are classified as small equipment, and items costing
less than ¥100,000 are treated as consumables.

(Books and research reagents are considered consumables even if they cost more
than ¥100,000.)

*When entering into the accounting system, please include the item name and
quantity.

Travel
Expenses

Travel expenses (transportation, accommodation, per diem) for the project
participant's own business trips, such as for data collection, meetings, or presenting
research results.

Travel expenses (transportation, accommodation, per diem) for temporary
participants in the research (e.g., subjects or fieldwork collaborators).

*When entering into the accounting system, please include details of the trip (e.g.,
meeting or conference name), destination, and travel period.

Honoraria

Honoraria for temporary research assistants or similar individuals.

Procedures are required before the payment is made. Please consult with the
department's procurement advisor.

Please note that these funds cannot be used for personnel expenses.

Other
Expenses

Expenses necessary for conducting independent research that are not listed above.
Printing costs, photocopying costs, postage, venue rental fees, and journal submission
fees.

Conference participation fees (registration fees), proceedings, and annual
membership fees (only if necessary for research purposes; excessive carryover across
fiscal years requires prior confirmation).

Repair costs (only if directly necessary and indispensable for the independent
research).

*When entering into the accounting system, please include the subject (item name),
guantity, and for conference participation fees, the conference name and dates.

~ Examples of Expenses That Cannot Be Executed ~
- Expenses unrelated to the research topic.
- Personnel expenses.

- Costs related to obtaining qualifications or patent application expenses, which would result in
rights for the institution or researchers.

- Expenses such as deposits or guarantee fees.
- Contracts that extend beyond the fiscal year or the project support period (e.g., software or Wi-Fi

routers).

- Purchases for self-improvement, such as books (e.g., English conversation books) or equipment.
- Liquid nitrogen or gases that cannot be separated from other research.

- Equipment for improving the research environment (e.g., desks, chairs, bookshelves,
heating/cooling devices).

- Items or equipment shared with other researchers (expenses may be allocated if the usage
frequency is considered).

- Utilities (electricity, water, gas) where the basis for reimbursement is unclear, or items with
unreasonable purpose or cost.

- Socializing or meal expenses (e.g., costs for social gatherings at conferences, New Year's cards,
greeting cards, business cards, gifts).

- Seminar participation fees.
- Conference membership fees or annual dues that are not clearly related to the independent

research.

- Expenses not related to the research project.
- Personnel expenses
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Precautions for Execution of Research Funds
*English translation is for reference only.

~ Items Requiring Permission Before Contracting or Purchasing ~
The following items require prior application to the funding organization (JST), so please be sure
to consult the project coordinator before making any contracts or purchases. Depending on the
content, approval may not be granted.

-Purchases of items totaling ¥500,000 (including tax) or more, with a useful life of one year or
more, when combined with other expenses.

ORegarding the Invoice System
Starting from October 2023, under the invoice system, it will be necessary to confirm whether the
supplier or contracting party is a qualified invoice issuer when making purchases or contracts within
Japan. Please submit invoices, receipts, and other documents that display a 13-digit number starting
with the letter "T" to the accounting office.

OHandling of Goods (Asset Management)

Assets purchased with research funds (small equipment) will be managed by the university. The
department head will be the responsible manager, and project members will be the assistant
managers (users). Unless there is a designated personal research space within the university, the
installation location should be within the supervisor’s laboratory. Portable items, such as laptops, can
be taken on business trips, but they remain university property, so please be aware.

If an asset needs to be disposed of due to malfunction or other reasons, prior procedures are required.
Please consult the department’s designated purchasing consultation staff in advance.

OInquiry and Document Submission Window

Notification of business trips Purchase of goods and Compensation
(General Affairs Administrative Manager) (Treasurer's office Manager)
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OReference Materials
The latest data is available on moodle.
https://moodle.gs.chiba-u.jp/moodle/course/view.php?id=45247

moodle
S 7 £E HAREOVITICOWVWT/FY2025 Execution of Research Funds
- HEBEFYZ17)\ (Y&EFEER) /Manual for Faculty Members (Procurement of Goods, etc.)
- HEmIvZ17)l (H3RHE) /Manual for Faculty Members (Business Trips)
- DETS AT LIRESREA (3R¥HR)  /Accounting system operating instructions (excerpt)
(%) BB RE (Form) /Request for Replacement Payment
() RXEBEE (HIREM) 55KZE /(Form) Request for Travel Expenses (Day Return Services)
- ZIEELFEELSE /Where to submit various documents
- TARE(CBI S QRA /FAQ on Research Funding
- BIEFOEE(CDOVT / Acknowledgements

MESE
- AL PRS- —1F T AMBER IO 1) hNERMEIR
/ALDIC-PhD Implementation guidelines
- iRE#RFE /rules on travel expenses
- IRESBFHEEUREIR /Travel Expense Handling Guidelines
- S EAEE{lZE /Standard Unit Price List for Compensation
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